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1. MUC PiCH

Quy dinh trinh tu va cach thirc thuc hién Thu tuc hoan tra cac khoan thu
NSNN qua KBNN.

2. PHAM VI

Quy trinh nay ap dung dé thuc hién viéc hoan tra cac khoan thu NSNN tai
KBNN Tién Lir va 4p dung tai KBNN Tién L.

3. TAI LIEU VIEN DAN
- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Nghi dinh s6 11/2020/ND-CP ngay 20/01/2020 cta Chinh pha quy dinh
thu tuc hanh chinh trong linh viec KBNN.

4. PINH NGHIA/ VIET TAT

- GDV: Giao dich vién

- KTT: Ké toan trudng hodc nguoi dugc KTT uy quyén

- KBNN: Kho bac Nha nudc

- TQ: Thu quy

- NSNN: Ngan sach nha nudc

5. NOI DUNG QUY TRINH

5.1. Thanh phan ho so

Truong hop hoan tra bang tién mit truc tiép tai KBNN cho c4 nhan:
Ching minh nhén dan hogc giay chimg minh, chimg nhén cua lyc luong vi
trang hoac thé can cudc cong dan hodc ho chiéu con han st dgng xuat ‘grinh tai
KBNN khi lam thu tuc; ban chinh hodc ban sao y ban chinh gidy uy quyén nhén
tién hoan tra cua nguoi dugc hoan tra cac khoan thu NSNN (doi voi truong hop
uy quyen).

Truong hop hoan tra qua tai khodn cuia nguoi duge hoan tra: KBNN thuc
hién hoan tra vao ta‘liqkhoén gﬁa ngy:c‘ri duoc hoan tra theo 1énh hoan tra cua co
quan nha nude c6 tham quyén quyét dinh hoan tra; nguoi duoc hoan tra khong
phai gtri ho so dén KBNN.

5.2. SO lwong ho so

S6 luong cua timg thanh phan ho so quy dinh tai muc 5.1 13 01 ban (ban
chinh hodc ban sao y ban chinh). Riéng Chtrng minh nhan dan hodc gidy ching
minh, chimg nhan cua luc lugng vii trang hodc thé can cudc cong dan hoac ho
chiéu con han sir dung xuét trinh tai KBNN khi 1am thu tuc 14 01 ban géc.

5.3. Thoi gian giai quyét

" a) DPdi v6i khoan hoé}n tra béng tién mat tai KBNN: Cham nhit 30 pht,
ké tir khi KBNN nhan du ho so hop 1€, hop phap ctua cd nhan dugc hoan tra cac
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khoan thu NSNN va Iénh hoan tra khoan thu NSNN hoac 1énh hoan tra kiém bu
trir thu NSNN.

b) Pdi voi khoan hoan tra qua tai khoan cua nguoi duoc hoan tra: Trong
vong 01 ngay lam vié€c, ké tor khi KBNN nhédn duogc I¢nh hoan trd khoan thu
NSNN hodc Iénh hoan tra ki€m bu trtr thu NSNN bao dam hop 1€, hop phap.

5.4. L¢ phi: Khong.

5.5. Cach thirc thue hién

a) Buoc 1: Giao dich vién

~ Can cu Iénh hoan do co quan co tham quyén quyét dinh hoan tra chpyén
dén bang ban gidy hoac dién tir (Lénh hoan trd khoan thu NSNN- Mau s6 Cl-
04/NS hoac Lénh hoan tra kiém bu trir thu NSNN- Mau s6 C1-05/NS ban hanh

kém theo Théng tu s6 19/2020/TT-BTC ngay 31/3/2020 ctua Bo Tai chinh), tai
Chuong trinh TCS-TT GDV thuc hién:

- GDV kiém tra tinh hop phép, hop 18 cta 1énh hoan.

+ P6i voi 1énh hoan bang gidy, GDV nhép cac thong tin trén 1énh hoan
vao Chuong trinh TCS-TT, hach toan phan hoan tra, phan bu trir thu NSNN,
chénh 1éch hoan tra cho ngudi nop thué va ky tén.

+ Dbi v4i 1énh hoan dién tir, GDV thuc hién hach toan phﬁn hoan tra,
phan bu trir thu NSNN, chénh léch hoan tra hoan tra cho ngudi ndp thué; in
phuc hdi 01 lién Lénh hoan tra khoan thu NSNN hodc Lénh hoan tra kiém bu trur
thu NSNN va ky tén.

- Chuyén 1énh hoan dén KTT kiém soat.
b) Buwéc 2: Ké todn truéng
- Truong hop thong tin hop phap, hop 1& KTT kiém soat trén mdy va ky

chtng tir gidy. Truong hop c6 thong tin chua hop phap, hop 1¢ KTT chuyén tra
lai chimg ttir hoan cho GDV, ghi 6 1y do chuyén tra.
- Sau khi Iénh hoan d}rqc KTT kiém soét, thong tin chirng tor hoan dugc
truyén sang cho co quan thug.
¢) Buoc 3: Giao dich vién

- Tai Chuong trinh TCS-TT: Nhén lai 1énh hoan do KTT chuyén tra, tay
ting trudng hop cu thé co thé hoan thién thong tin hodc thuc hién quy trinh tiép
theo.

- Tai hé tl}éng TABMIS: GDV chay giao dién céac but toan ctua chung tu
da dugc KTT kiém soat tor TCS-TT sang TABMIS.

+ Pbi vai cac but toan giao dién vao phéan h¢ TABMIS - GL chay “Chuong
trinh giao di¢n cdac but toan GL tir TCS (Dau vdo)”, cac bt toan giao dién khong
can phé duyét, but toan s€ co trang thai phé duyét 1a “Khong ap dung”.
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+ Pdi v6i cac bt toan giao dién vao TABMIS - GL LKB chay “Chuong
trinh giao dién ti TCS vao TABMIS - GL LKB”, GDV tiép tuc thyc hién nhu quy
trinh 1ap 1€nh thanh toan LKB di tt TABMIS - GL.

+ Pbi voi cac but toan giao dién vao phan h¢ TABMIS - AP chay “Chuong
trinh giao dién AP TCS hoan thué dau vao”, cac but toan giao dién thanh cong
vao TABMIS AP s€ hinh thanh YCTT & trang thai 1a “Pa duyét”, GDV tiép tuc
thuc hién viéc ap thanh toan.

- Tai phan h¢ AP-TABMIS: GDV ap thanh toan cho cac YCTT dé chuyén
sO tién con lai dugc hoan trd cho ngudi ndp thué.

- Tai phan hé GL—TABMIS: GDV lap cac 1énh bao No s6 tién hoan thué da
hoan ho hoac bao Co so tién thu hd KBNN khac.

d) Buoc 4: Thanh todn vién
- Thanh toan vién chay chuong trinh dau ra tai tap trach nhiém “Qudan Iy
chi thanh togin vién”, thuc hién hoan thién thong tin doi véi cac LTT co6 thong tin
nguoi chuyén, thong tin nguoi nhan, ndi dung thanh toan dai qua quy dinh tai
chuong trinh TTSPDT @61 voi cac ching tir di thanh toan qua hé thong TTSPDT.
- Trinh KTT chimg tir gidy dé duyét LTT trén hé thong.
d) Buéc 5: Ké todn truong
- KIT kiém tra, doi chiéu sb liéu gilta ching tir gidy v6i LTT trén hé
thong thanh toan. Truong hop khop ding thi thue hién duyét va ky chir ky so,
LTT dugc chuyén dén Giam doc. KTT chuyén ching tur gidy cho TTV d¢ trinh
Gidm doc phé duyét LTT trén h¢ thong.
- Trudng hop thong tin chua pht hop thi chuyén tra cho TTV kiém tra, bo sung.
e) Budc 6: Gidm déc
Can ctr ching tu glay va 1énh thanh toan do Ké toan truong chuyén

dén, Giam doc thyc hién kiém soat, ky sd lénh thanh toan theo quy trinh
TTSPDT.

6. BIEU MAU

TT Ma hi¢u Tén Bi¢u miu

1 | Mausb C1-04/NS | Lénh hoan tra khoan thu NSNN hodc Lénh hoan tra kiém bu
Hodc Mau s6 C1- | trir thu NSNN ban hanh kém theo Théng tu s6 19/2020/TT-
05/NS BTC ngay 31/3/2020 ctia B Tai chinh

7. HO SO CAN LUU

TT Ho6 so luu

1 | Lénh hoan tra khoan thu NSNN hoac Lénh hoan tra kiém bu trir thu NSNN

Ghi chii: Ho so dwoc lwu tai KBNN Tién Lit ; thoi han luu theo quy dinh hién hanh.




